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Dr. William Menninger, one of 
America’s leading psychiatrists, and 
author of Understanding Yourself, has 
written this month’s SRA Life Adjust- 
ment Booklet, Enjoying Leisure Time. 
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Since roughly one-third of our lives 
consist of leisure hours, Dr. Mennin- 
ger stresses the importance of using 
this time effectively for a satisfactory 
and well-balanced life. How various 
recreational activities meet our emo- 
tional needs and ways of selecting 
satisfying activities are discussed in 
detail. An list of recrea- 
tional possibilities is included. (See 
Review Item No. 46.) 
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for the COUNSELOR, 
TEACHER, and 
ADMINISTRATOR 


Items listed in this category give information on guidance and related fields. 
Such topics as problems of education, employment, labor, etc., are covered. 


Audio-Visual Education 


1. The Information Film. Gloria 

Waldron. [Columbia Univ. Press, 
2960 Broadway, New York 27.} 1949. 
281 pp. $3.75. 
This book is a report of a study by the 
Public Library Inquiry and the Twentieth 
Century Fund on the adult information 
film. The author presents the background 
and effectiveness of the 16 mm. film, but 
deplores the present method of distribution 
with good suggestions for a solution. In 
the four appendixes are a sample docu- 
mentary script and a glossary of terms. Also 
included is a bibliography of available films, 
film periodicals, and dim catalogs. 


2. Planning Films for Schools. 

Mark A. May. [American Council on 
Education, 744 Jackson Pl., N. W,, 
Washington 6, D. C.} 1949. 34pp. 
50c. 
This report of the committee studying 
motion pictures in education is a record 
of its activities in planning films to meet 
the needs of modern education. The work 
was done to provide films that will serve as 
effective learning aids in the classroom. 


Child Labor 


3. *The Case for Sixteen Year 
Employment Laws. Rev. ed. [{Natl. 
Child Labor Committee, 419 Fourth 


Ave., New York 16.} 1949. 


Free. 


Of interest to school administrators and 
public officials, this pamphlet presents per- 
tinent facts about present Child labor laws. 
Information is given concerning the number 
of children employed, the compulsory edu- 
cational standards of various states, part- 
time vs. full-time work at 14 years of age, 
and the challenge schools must accept in 
providing two years of schooling. 


8pp. 


Child Psychology 


4. *How to Discipline Your 
Children. Dorothy W. Baruch. Public 
Affairs Pamphlet No. 154. [Public 
Affairs Committee, 22 E. 38th St., 
New York 16.} 1949. 3l1pp. 20c. 


Since children all differ widely, there can 
be no set disciplinary methods that will 
prove successful with all children at all 
times. In this book, however, Dr. Baruch 
outlines some practical principles of disci- 
pline which may be applied to children of 
varying ages, and which may also be 
adapted to fit the individual child. 


Child Welfare 


5. Child Development — Physi- 
cal and Psychological Growth Through 
the School Years. M. E. Breckenridge 
and E. L. Vincent. 2d ed. [W. B. 
Saunders Co., W. Washington Sq., 
Philadelphia 5, Pa.} 1949. 622pp. 
$4.00. 








— Note — 
The material must be ordered direct from the issuing source. Orders 
for SRA materials accompanied by cash are sent postage prepaid. 
Orders to be charged will have a slight postage and insurance fee. 

















(Items 6-11) 


Designed for parents as well as for pro- 
fessional workers, both sharing the responsi- 
bility of guiding children through formative 
years, this book will contribute a great 
deal to the well-being of children and their 
families. It outlines some of the general 
principles of child development and 
presents many of the recent findings in the 
field. All factors which relate to growth 
and development — physical, emotional, 
moral, or otherwise — are discussed. Chap- 
ter V shows how home, school, church, 
and environment influence children's 
growth. 


6. *Shall Children, Too, Be Free? 
Howard A. Lane. [Anti-Defamation 
League of B'nai B'rith, 212 Fifth 
Ave., New York 10.} 1949. 37pp. 
25c. 


Tenth in the Freedom Series, this 
pennants a thorough discussion of the ef- 
ects of authoritarian methods of child 
rearing on the personality of the child. 
The author, a specialist in the social and ed- 
ucational background of delinquent youth, 
offers a check-list of “do's and don'ts” for 
parents and all citizens interested in de- 
veloping healthy, intelligent, and demo- 
cratic children and youth. 


amphlet 


Citizenship 


7. Developing Citizenship Through 

School Activities. Laura M. Shufelt, 
ed. Bulletin No. 22. [Natl. Council 
for Social Studies, 1201 Sixteenth St., 
N.W., Washington 6. D. C.} 1949. 
9Ipp. 75c. 
A presentation of the ideas of a group of 
specialists in the theory and practice of 
a wide variety of democratic school activ- 
ities. Included also are some | gy som sug 
estions for beginning and improving 
emocratic school practices for the purpose 
of developing citizens through civic experi- 
ences of democratic thinking and acting in 
and out of school. 


8. Educating for Citizenship. Bul- 
letin No. 242. [Commonwealth of 
Pennsylvania, Dept. of Public Instruc- 
tion, Harrisburg, Pa.} 1949. 343pp. 
$1.00. Free to Pennsylvania Teachers. 
Some characteristics of the good American 
citizen and the role of modern education 
in developing these traits are the main 
themes discussed in this book. It has been 
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prepared for the use of teachers and admin- 
istrators to help them accomplish the aims 
of democratic education. Suggestions are 
given whereby school and community can 
effectively cooperate in educating youth for 
good citizenship and for social competence. 
Curriculum practices and procedures and 
extracurricular activities which have been 
tried in Pennsylvania's schools are discussed. 


Counseling 


9. Counseling Adolescents. Shirley 
A. Hamrin and Blanche B. Paulson. 
{Science Research Associates, 228 S. 
Wabash Ave., Chicago 4.} 1949. 
384pp. $3.50. 


A thorough treatment of the methods, ap- 
proaches, and problems in the counseling 
of young cane between the ages of en- 
trance into high school through completion 
of education and placement in the job 
world. The authors discuss the functions 
and operations of the individual in the ad- 
justment to himself and his environment 
and use case histories to illustrate the 
variations in methods and techniques which 
may be used in solving the vocational, edu- 
cational, and emotional problems of the 
adolescent. 


10. *Counselor Competencies in 

Analysis of the Individual. Misc. 
3314-4. [Federal Security Agency, 
Office of Education, Washington 25, 
D. C.} 1949. 3ipp. Single copy 
free. 
Effective counseling depends largely upon 
the counselor's ability to use a wide vari- 
ety of information about the individual. 
This report, one of a series on counselor 
preparation, lists eight competencies in the 
analysis of the individual that are pre- 
requisites of a well-trained worker in that 
area. They are primarily concerned with 
the collection, organization and interpreta- 
tion of pertinent facts about the individual 
which counselors and guidance workers 
may use in various situations. 


11. A Handbook for Residence 
Counselors. [Mary Isabel Omer, 
Stephens College, Columbia, Mo.} 
1949. 16lpp. $1.00. 

This book was prepared to aid new resi- 
dence counselors in understanding and ad- 
justing to their responsibilities and to sug- 
gest techniques for effectively carrying on 
their programs. Although written primarily 
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to center around Stephens College, most 
of the principles included may be applied 
by other residence counselors to similar 
situations. 


Education 


12. *Catalogue of Teaching Aids, 
1949-50. [Natl. Assn. of Manufac- 
turers, 14 W. 49th St., New York 
20.} 1949. 22pp. Free. 


A catalog offering a variety of newl 
prepared, printed and visual materials which 
are available, without cost, to teachers and 
administrators of all secondary schools. 
The listings cover such subjects as: voca- 
tional guidance, social studies, economics, 
science, and others related to the curricula 
of the secondary school. 


13. Crisis in Education — A 
Challenge to American Education. 
Bernard Iddings Bell. [Whittlesey 
House, 330 W. 42d St., New York 
18.} 1949. 237pp. $3.00. 


In this book the author criticizes the 
present system of American education and 
discusses its failure to adequately prepare 
youth to meet the requirements of modern 
adult life. He presents an examination of 
the school, college, and the home in their 
relation to the state and religion. Steps 
are outlined which, he believes, will rescue 
the educational system from incompetence 
and produce more adult citizens. 


14. Education for the Preserva- 
tion of Democracy. {Amer. Council 
on Education, 744 Jackson Pl., N.W., 
Washington 6, D. C.} 1949. 112pp. 
$1.50. 


This book is the report of the pro- 
ceedings of the 13th Joint Educational 
Conference. It consists of a number of 
speeches which were given by various edu- 
cators and which deal with the role of 
education in developing democratic citizen- 


ship. 


15. The Educational Clinic. L. D. 
Hasken. [American Council on Edu- 
cation, 744 Jackson PI., N.W., Wash- 
ington 6, D.C.} 1949. 5ipp. $1.00. 


The aims and purposes of an educational 
clinic, how it operates, some uses, and re- 
sults of its operation are discussed in this 
booklet. It presents a clear picture of how 
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(Items 12-19) 





such a program may be used to provide 
professional education for teachers in serv- 
ice. The work of one particular educa- 
tional clinic is described and suggestions 
for applying the clinic idea in many other 
situations are included. 


16. Health Education in Schools. 
Jesse F. Williams and Ruth Abernathy. 
{The Ronald Press, 15 E. 26th St., 
New York 10.} 1949. 316pp. $3.50. 


Programs of health education in schools 
are now considered important educational 
objectives. This book, prepared for teach- 
ers and _ prospective teachers, discusses 
the duties and functions of health per- 
sonnel now in action, and explains the 
necessity for new types of workers. The 
nature and needs of the child, methods of 
instruction in health, and the health of the 
teacher are some of the factors discussed 
as essential parts of the health education 
program. 


Elementary Education 


17. A Forward Step. Curriculum 
Bulletin No. 7. [State Dept. of Edu- 
cation, Augusta, Me.} 1948. 12Ipp. 
50c. Free to Maine teachers. 
Developed by the combined efforts of 
teachers, pupils, and parents, this bulletin 
presents a plan for an elementary school 
program to aid teacher growth and im- 
provement. It will also serve as a guide to 
teachers who are looking for materials 
which illustrate the educative process con- 
cerned with the total growth and develop- 
ment of pupils through school-community 
relationships. 


18. Principles of Elementary Edu- 
cation. Henry J. Otto. [Rinehart & 
Co., College Dept., 232 Madison Ave., 
New York 16.} 1949. 430pp. $4.00. 
This text presents a clear picture of the 
modern elementary school and contains 
suggestions for educating prospective teach- 
ers for effective teachings procedures in the 
field of elementary education. It considers 
the activity principle in learning and dis- 
cusses ways of putting it into operation. 
The teacher's oP as an administrator, and 
as a person, citizen and professional worker 
are also discussed. 


Employment 


19. Industrial and Occupational 
Trends in National Employment, 




















(Items 20-25) 


1910-1940, 1910-1948. Gladys L. 
Palmer and Ann Ratner. Research 
Report No. 11. {Industrial Research 


Dept., 3440 Walnut St., Philadelphia 
4, Pa.} 1949. 68pp. $1.00. 

The report on the findings of a study 
made to determine the structural changes 
in employment over the past few decades. 
It emphasizes changes in the distribution 
of employment by industry, occupation, 
and sex and analyzes the contributing 
factors. 


Human Relations 


20. *Building Bridges Between 

Groups that Differ in Faith, Race, 
Culture. John H. Elliott. 4th ed. 
Human Relations Pamphlet No. 11. 
{Natl. Conference of Christians and 
Jews, 381 Fourth Ave., New York 
16.} 1948. 62pp. 25c. 
Written to help young people increase their 
understanding of the differences between 
people and develop the ability to live and 
work harmoniously without regard to re- 
ligion, race, or culture. It will be useful 
for study and discussion in intergroup 
education by teachers and youth group 
leaders. 


21. Training in Community Rela- 

tions. Ronald Lippitt. [Harper & 
Bros., 49 E. 33d St., New York 16.] 
1949. 286pp. $3.50. 
A report describing an experiment in 
methods of teaching individual and group 
skills in community relations, and for deal- 
ing with problems of intergroup relations. 
It contains numerous suggestions for civic 
leaders and community workers in develop- 
ing programs of effective and harmonious 
community living. 


Juvenile Delinquency 


22. Juvenile Delinquency. Paul 
W. Tappan. [McGraw- Hill Book 
Co., 330 W. 42d St., New York 18.} 
1949. 613pp. $5.00. 

An up-to-date and comprehensive analysis 
of the major developments and problems 
in dealing with the adolescent offender. 
The book realistically points up the soci- 
ological, psychological, social, and legal 
phases of juvenile delinquency—with par- 
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ticular emphasis on a non-technical analysis 
of the legal treatment. Numerous case 
histories are included. 


Leisure 


23. fLeaders for Leisure. [Ath- 
letic Institute, 209 S. State Street, 
Chicago 4.} 1949. 16 min. 2 reels 
color, sound. $100. Rental price 
$2.50 from Association Films, 206 S. 
Michigan Ave., Chicago 3. 


Showing a community in action to solve 
its recreation problems, this film begins 
with a town which has excellent new 
equipment, but no one using it. A com- 
mittee hires two experts trained in recrea- 
tion leadership, and as the audience 
follows the work of these experts, it sees 
how the entire community resources can 
be used for facilities, and how plans must 
be made to give the people what they 
want in the form of recreation. An ex- 
cellent analysis of the importance of ade- 
quate leadership in a community recreation 
program. 


Mental Hygiene 


24. *A List of 16mm Motion 
Pictures. [Federal Security Agency, 
Public Health Service, Washington 
25, D. C.} 1949. 76pp. Free. 


Here is a list of mental health films deal- 
ing with various aspects of the subject, and 
from which teachers, group workers, com- 
munity leaders, and others may select those 
which will serve their purpose best. The 
entries are many and varied and describe 
films dealing with mental problems of all 
age levels—childhood to adult. 


Occupational Information 


25. Dictionary of Occupational 
Titles, Vol. I. 2d ed. Div. of Occupa- 
tional Analysis, F.S.A. [Govt. Print. 
Off., Washington 25, D. C.} 1949. 
1518pp. $3.59. 


This volume of the Dictionary contains 
descriptive information about most Ameri- 
can occupations and their classifications. 
It consists of 22,028 definitions—brief des- 
criptions—which are classified by 40,023 
titles. The definitions of the various jobs 
are arranged alphabetically according to 
their job titles. A valuable reference for 
use in employment offices, and by individu- 
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als engaged in vocational and personnel 
work, 


26. Dictionary of Occupational 
Titles, Volume II. [Govt. Print. Off., 
Washington 25, D. C.} 1949. 743pp. 
$2.00. 


Volume II of the Dictionary of Occupa- 
tional Titles consists of the Occupational 
Classification and Industry Index. It lists 
and arranges the titles dened in Volume I 
according to their code number; classifies 
commodities under titles with their vendors; 
defines technical terms; arranges occupa- 
tional titles by industry; and indexes the 
industries defined. 


Reading 


27. SRA_ Reading Accelerator. 
Elizabeth A. Simpson. [Science Re- 
search Associates, 228 S. Wabash 
Ave., Chicago 4.} 1949. $65.00. 


A machine designed to improve both read- 
ing rate and comprehension. It descends 
over reading material at a controllable rate 
and the user is forced to read at the rate of 
the moving shutter, eliminating tendencies 
to reread. The Accelerator will not mar or 
deface the printed page and books or 
other materials of practically any size may 
be used. A Manual of Operation and a 
carrying case are included with each 
machine. 


28. SRA _ Reading Calculator. 

[Science Research Associates, 228 S. 
Wabash Ave., Chicago 4.} 1949. 
$3.00. 
A handy, slide-rule type of device that 
simplifies word-count calculation of read- 
ing material. Reading instructors and users 
of the SRA Reading Accelerator will find 
the device useful. Complete directions for 
use are printed on the device. 


29. This is Reading. [Assn. for 
Childhood Education Internatl., 1200 
Fifteenth St., N.W., Washington 5, 
D. C.} 1949. 40pp. 75c. 


A series of articles discussing reading and 
the problems associated with it. The con- 
tents include: ‘““What is Reading?” “ 
Should Children Learn to Read?” 

Do Children Learn to Read?” “Adjusting 
A Reading Program to the Needs of Six- 
Year-Olds”; “What are Some Problems?” 


and “Let's Keep On Reading.” 
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School Administration 


30. *How Democratic is Your 
School? [Federal Security Agency, 
Office of Education, Washington 25, 
D. C.} 1949. 8pp. Free. 


This folder discusses what American de- 
mocracy means and the effect of a school’s 
interpretation of it upon the everyday life 
of high school students. It contains two 
check-lists, one of which concerns the ad- 
ministrator and the other the students. 
They are based on an eight-point summari- 
zation of the basic principles of democracy 
which are also included, and are designed 
to show the democratic practices in high 
schools. 


Secondary Education 


31. *Class Size—The Larger High 
School. Ellsworth Tompkins. Office 
of Education Circular No. 305. [ Govt. 
Print. Off., Washington 25, D. C.] 
1949. 29pp. 20c. 

A report of a study of individual class size 
in large high schools to determine the relae 
tionship between the size of the class and 
effective pupil prnaren Schools having a 
pupil enrollment of 1,000 or more are in- 
cluded and the findings are presented by 
state, city size, and type of school. Opin 


ions of school administrators regarding 
class size are included. 
32. *Statistics of Public High 


Schools, 1945-46. Office of Educa- 
tion, FSA [Govt. Print. Off., Wash- 
ington 25, D. C.} 1949. 80pp. 25c. 
Statistics show that there were 24,314 
public high schools in existence in the year 
1945-46. This report concerns all schools 
at that level, including evening, vocational, 
and ungraded school as well as all types of 
junior, senior, junior-senior, undivided, and 
regular high schools. It contains ‘data on 
the types and sizes of schools, the gradu- 
ates, instructional and administrative staff 
according to the states in which they are 
located. 


33. Teaching Aids for High 
Schools. Clement Holland. [Natl. 
Assn. of Secondary School Principals, 
1201 Sixteenth St., N.W., Washing 
ton 6, D. C.} 1949. 104pp. $1.00 
An annotated catalog for free and inexpen- 














(Items 34-38) 


sive instructional materials that will serve 
as supplementary tools for the high school 
teacher. The listings are all currently avail- 
able and the sources from which they may 
be obtained are included in the an- 
notations. 


Sex Education 


34. *Easy Answers to Your Child’s 

Sex Question. [The American Social 
Hygiene Assn., 1790 Broadway, New 
York 19.} 1949. 4pp. 5c. 
This leaflet gives helpful “tips” to parents 
who find it difficut to give their children 
direct answers to questions about sex. A 
list of “don'ts” for parents and a bibliog- 
raphy of additional reading materials on 
family life education are included. 


Social Problems 


35. *Religion and Race: Barriers 

to College? A. C. Ivy and Irwin 
Ross. Public Affairs Pamphlet No. 
153. [Public Affairs Committee, 22 
E. 38th St., New York 16.} 1949. 
32pp. 20c. 
This pamphlet reveals the existence of 
religious and racial discrimination in ad- 
mittance to colleges and universities and 
discusses other factors which have proven 
to be barriers. It lists several types of 
public and private action which have been 
proposed by responsible groups for elimin- 
ating such practices. Suggestions are also 
included for ways in which students, fac- 
ulty members, parents, and alumni or- 
ganizations can help. 


Student Personnel Services 


36. Guidance Policy and Practice. 
Robert H. Mathewson. [Harper & 
Bros., 49 E. 33d St., New York 16.} 
1949. 294pp. $3.00. 


ere aa AIRE EET STA 


GUIDANCE INDEX 


A “framework of fundamental theory” for 
the purpose of evaluating current guidance 
—- and poe future programs. 

ivided into four parts, this book covers 
the fundamental, psychological, and _phil- 
osophical concepts of guidance, its imple- 
mentation, the issues and problems, and 
the future of guidance practice. 


Tests and Scales 


37. §Revere Safety Test. Revere 

Copper and Brass, Inc. in coopera: 
tion with the Psychological Evaluation 
and Services Center, Syracuse Univ. 
{Science Research Associates, 228 S. 
Wabash Ave., Chicago 4.} 1949. 
20pp. 30c. 
Designed to measure knowledge of correct 
safety procedures in the industrial situa- 
tion, this test may be used as a selection 
device or to promote good safety practices 
among employees. It covers four areas of 
industrial safety: General safety; Piling, 
Carrying, and Traffic; Tools; and Machine 
Operation. Hand-scored, it requires 23 
minutes for administration. Instructions 
for use are included. 


Vocational Education 


38. *An Evaluation of Local Pro- 
grams of Vocational Education in 
Agriculture. Office of Education, 
Vocational Division Bulletin No. 240. 
[Govt. Print. Off., Washington 25, 
D. C.} 1949. 75pp. 20c. 


These twenty descriptive scales of eval- 
uation were constructed on the basis of in- 
formation. secured by the Committee on 
Standards for Vocational Education in 
Agriculture. They are designed to show 
teachers of vocational agriculture how 
their individual programs compare with 
that of the country as a whole, and to 
suggest ways in which programs may be 
improved. 








CORRECTION 


The booklet, EARLY SCHOOL LEAVERS, which we listed in the December INDEX, 
Item 27, sells for $1.25 instead of the 75 cents as quoted. This information, 
received from the National Child Labor Committee, corrects the original listing. 








for the STUDENT 


Items listed in this category are divided into two groups: Life Adjustment 
Material, which gives information about social, personal, and school prob- 
lems; and Vocational Material, which gives information about occupations. 


LIFE ADJUSTMENT MATERIALS 


Apprentices 


39. *Craft Training — Yesterday 

and Today. [{Dept. of Labor, Bureau 
of Apprenticeship, Washington 25, 
D. C.} 1949. 6pp. Free. Reprinted 
from American Vocational Journal, 
April, 1949. 
A discussion of apprentice training today 
as compared with early days. Recent de- 
velopments in the apprenticeship program, 
the National Apprenticeship Law, present 
wage scales for apprentices, lists of state 
apprenticeship agencies and regional offices 
are included. 


Consumer Education 


40. *A Miss and Her Money. 
[Marion Stevens Eberly, Institute of 
Life Insurance, 60 E. 42d St., New 


York 17.} 1949. 20pp. Free. 
Limited supply. 
This attractively illustrated booklet is 


concerned with the problem of money— 
how to get it and how to spend it wisely. 
It is designed to help the young girl man- 
age her finances and cooperate with the 
family in planning her needs in keeping 
with her income. Suggestions for ways of 
earning money to supplement an allow- 
ance are included. 


41. *School Savings in the Social 
Studies. Ruth Wood Gavian. [Educa- 
tion Section, U. S. Savings Bonds. 
Div., Treasury Dept., Washington, 
D. C.} 1949. 32pp. Free. 


Here is an aid to teachers in developing an 
educational program to help pupils meet 
the problems of daily living. It is divided 
into two parts, the first of which is to be 
used in the elementary grades, and the 
second, in the high school. A list of State 
Savings Bonds Offices from which addi- 
tional materials may be obtained is in- 
cluded. 
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Extracurricular Activities 


42. *Student Leadershi and 
Government in Higher ucation. 
Rev. ed. Ralph A. Dungan and 
Others. [U. S. Natl. Student Assn., 
304 N. Park St., Madison 5, Wis.} 
1949. 40pp. 25c. 


The need for and the importance of stw 
dent poeicteation in the government of his 
school are discussed in this booklet. It 
is concerned with the aims and functions 
of student leadership and student govern 
ment, their aims and purposes, and how 
and where it should operate in relation 
to democratic principles. The qualities 
of a good student leader and ways of 
developing them, the types of student 
government and suggestions for the organ- 
ization of them are also included. 


Higher Education 


43. On Getting Into College, 
{ American Council on Education, 744 
Jackson Pl., N.W., Washington 6, 
D.C.} 1949. 99pp. $1.00. 


A descriptive analysis of a national study 
of the factors which affect the admission 
of high school seniors to college. It is 
concerned with such questions as: he 
applies for admission to college? What 
social and _ personal traits determine 
whether or not a student is accepted? How 
does religion affect one’s chances? What 
affect does father’s occupation, student's 
sex, and rank in scholarship, have on the 
desire to go to college? The answers to 
these questions and many others are based 
upon 15,000 personal interviews and 
case studies. A valuable reference of social 
significance. 


Job and Occupational Analysis 


44. Selling Performance and Con- 
tentment in Relation to School Back- 
ground. Albert C. Massin. [Bureau 
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of Publications, Teachers College, 
Columbia Univ., New York 27.} 
1949. 166pp. $2.75. 


A thorough study and statistical analysis 
of a large group of teen-age salesgirls to 
determine whether girls who had studied 
merchandising and salesmanship in high 
school differed in their job performance 
and contentment from those who followed 
other courses of study. The background 
and organization of the investigation and 
the treatment of data and findings are 
presented. 


Job Hunting 


45. If You Want a Job Act Now! 
2d ed. {Helen M. Woodward, Box 
2066, Philadelphia 3, Pa.} 1948. 
32pp. 75c. 


A valuable guide for high school students 
or for anyone concerned with the problem 
of getting a job. It gives pointers on find- 
ing and securing the right job for the in- 
dividual. Lists of references at the head 
of each chapter suggest further and more 
comprehensive sources of information. 


Leisure 


46. 
liam 


Enjoying Leisure Time. Wil- 
C. Menninger. [Science Re- 
search Associates, 228 S. Wabash 
Ave., Chicago 4.} 1950. 48pp. 60c. 
The importance of leisure hours—roughly 
one-third of our lives—in relation to 
mental health is stressed in this booklet. 
How participation in hobbies, sports, and 
other recreational activities fills basic needs 
and supplements study or work is discussed. 
The booklet also tells how to go about 
choosing an activity, and includes an 
extensive list of possibilities. 


Occupational Information 


47. *Jobs for You. {Gair Cartons 
Div., Robert Gair Co., 155 E. 44th 
St., New York 17.} 1949. 
Free. 

Presented in the form of a continuous pic- 
ture story, the material in this booklet 
shows how paperboard and folding cartons 
are made, and the men, women, materials, 
and machines involved in making them. 
It was prepared in cooperation with the 
Vocational Education Board of Rockland 


32pp. 
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County, N. J. to describe the variety of 
jobs in this industry. 


Social and Personal Adjustment 


48. Make Your Life Worth Living. 
Grenville Kleiser. [Prentice-Hall, 70 
Fifth Ave., New York 11.} 1949. 
209pp. $2.50. 


A book designed to help one achieve 
greater happiness by following a set of 
basic principles of wise living. It contains 
suggestions for ways of thinking construc- 
tively, learning self-control, keeping physi- 
cally fit, and other self disciplines which, 
when mastered, will make one happier and 
perhaps help him reach his desired goal 
in life. 


49. Off to College. Suzanne Gould 
Emerson. [John C. Winston Co., 
1006 Arch St., Philadelphia 7, Pa.] 
1949. 149pp. $2.00. 


Here is a handbook offering sound advice, 
helpful suggestions, and friendly tips to 
the girl about to enter college. The author 
discusses the real purpose of college, but 
primarily emphasizes the “trimmings” — 
dormitory life, sororities, dating, clothes — 
answering all questions a girl might ask 
as she prepares for co-ed life. The appen- 
dix lists types of colleges and locations 
throughout the country. 


50. The Psychology of Personal 
Adjustment. Fred McKinney. 2d ed. 
{ Wiley & Sons, 440 Fourth Ave., New 
York 16.} 1949. 752pp. $6.00. 
Written from the college student's point of 
view, this book deals with his personal 
interests and problems. Its subject matter 
concerns orientation to college, personal 
efficiency, vocational planning, and mar- 
riage. Much of the material has been 
taken from the author's long experience 
in counseling college students in their 
emotional problems. 


Vocational Guidance 


51. *Four Majors in Search of a 
Job. Polly Weaver. [Mademoiselle, 
122 E. 42d St., New York 17.} 1949. 
10c. Reprinted from Mademoiselle, 
Aug., 1949. 


High school youth who are considering 
history, sociology, languages, or psycholo- 


gt ee 


FEBRUARY, 1950 


gy as college majors will find this article 
interesting and helpful. It consists of four 
letters from college graduates who had 
majors in these fields, and who needed and 
wanted vocational guidance. The answers 
to these letters, containing sound advice 
and practical information on securing em- 
ployment in these fields, are included. 


52. What to Read Kit. [B'nai 
B'rith Vocational Service Bureau, 1424 
Sixteenth St., N.W., Washington 6, 


VOCATIONAL INFORMATION 


Advertising and Public Relations 


53. *Selling in Print. Barbara 
Witten. [Mademoiselle, 122 E. 42d 
St., New York 17.} 1949. 10c. Re- 
printed from Mademoiselle, Sept., 
1949. 


The student interested in an advertising ca- 
reer will learn from this article just where 
his best chances are, how he might get 


started, and his possible earnings. It de- 
scribes various jobs with advertising 
agencies —- where most jobs are located — 


and records stories of other young people 
who succeeded in this field. 


Air Transportation 


54. Opportunities in Aviation. 
Seth Babits. [Vocational Guidance 
Manuals, 45 W. 45th St., New York 
19.} 1949. 96pp. $1.00. 


A thorough presentation of the excellent 
employment opportunities offered by the 
aviation industry. It discusses first the 
general opportunities with the commercial 
airlines, and then considers aircraft pro- 
duction and manufacture. Numerous job 
classifications are described, and the per- 
sonal qualifications, education prepara- 
tions and approximate salary for each 
is given. The last five chapters discuss the 
opportunities in aviation with the various 
branches of the armed services, the Fed- 
eral government, and related fields. 


Animal Husbandry 


55. *Veterinarian. {Michigan Un- 
employment Compensation Commis- 
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D.C} 1949. $3.00. 
Here is a series of bibliographies of occupa- 
tional literature concerning almost 500 


occupations and industries that were found 
to be of major interest to high school and 
college students. They are arranged as a 
kit of 1024 lists in loose-leaf fashion from 
which the counselor or librarian may pro- 
vide the student with one or more individ- 
ual sources of references for job fields that 
interest him. The kit is contained in a 
permanent box and includes an index and 
sheet of instructions. 


sion, 7310 Woodward Ave., Detroit 


2, Mich.} 1948. 19pp. 25c. 
An Occupational Guide describing the 
work of a veterinarian — his duties, 


qualifications, working conditions, and re- 
quired training. The job opportunities and 
wage scales are primarily for the Detroit 
area, but most of the general information 
will be of help to interested persons else- 
where. 


Art 
56. *The Artist in Selling. Polly 
Weaver. [Mademoiselle, 122 E. 42d 


St., New York 17.} 1949. 10c. Re- 
printed from Mademoiselle, Sept., 1949. 


An article of interest to the student who 
possesses artistic ability and would like 
to choose a career in commercial art. It 
tells about the training of an artist, lists 
skills that will help one to land a job and 
succeed on it, and discusses the possible 


struggle for a beginner. Some helpful 
do's and don'ts are included. 
57. *Interior Decorator. Aubrey 


Davies. [Vocational Guidance Centre, 
205 Avenue Rd., Toronto 5, Canada. } 
1949. 4pp. 10c. 


The opportunities for young men and 
women who plan careers as interior decor- 
ators are discussed in this monograph. It 
describes the working conditions, training 
requirements, and the personal qualifica- 
tions necessary for entry and success in this 
field. The cost of training, the wages to 
be expected, and some advice on getting 
started are also included. 
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Business and Management 


58. *Executive Assistant. [Chroni- 
cle Press, Moravia, N. Y.} 1949. 4pp. 
10c. Reprinted from Guidance Chroni- 
cle, May, 1949. 


The functions of an executive assistant 
and the basic skills and training required to 
perform his duties are described in this 
article. It contains information concerning 
job opportunities, employment prospects, 
salary expectations, and costs of training. 
Some suggestions for getting started and 
the opportunities for men in the occupa- 
tion are also given. 


59. How to Make a Home Busi- 


ness Pay. Julietta K. Arthur. (Pren- 
tice-Hall, Inc., 70 Fifth Ave., New 
York 11.} 1949. 330pp. $2.95. 


Written specifically for the individual who 
wants or needs to increase the family 
income by profitably using skill and leisure, 
this book presents a workable plan for 
converting ideas into saleable products and 
services. Each chapter contains a true ac- 
count of an instance which relates directly 
to the topic under consideration. Appen- 
dixes list names of trade associations, craft 
centers, trade journals, exchanges, and 
other sources from which information may 
be obtained. 


Clerical Work 


60. *Stenographic Occupations. 
{ Michigan Unemployment Compensa- 
tion Commission, 7310 Woodward 
Ave., Detroit 2, Mich.} 1949. 26pp. 
25c. 
Although written primarily for the Detroit 
area, this Occupational Guide contains 
much worthwhile information for students 
anywhere who are considering this field of 
work, Occupational description, employ- 
ment prospects, earnings, opportunities for 
advancement, working hours and condi- 
tions, related fields, and suggestions for en- 
tering the occupation are included. 


Clothing Manufacture 


61. *Needle Trades—Sewing Ma- 
chine Operators. [Michigan Unem- 
ployment Compensation Commission, 
7310 Woodward Ave., Detroit 2, 
Mich.} 1949. 17pp. 25c. 
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An Occupational Guide containing employ- 
ment prospects, hiring specifications, wages, 
hours, and working conditions for sewing 
machine operators. It was prepared for use 
in the Detroit area but most of the infor- 
mation can be applied on a nation-wide 
basis. 


Education 


62. *Here’s a Job for Your Future: 
A Career in S Education of Ex- 
ceptional Children. [State of Illinois, 
Dept. of Public Instruction, 401 Cen- 
tennial Bldg., Springfield, Ill.} 1949. 
26pp. Free. Associated packet of 
materials included. 


Here is an opportunity for the young man 
or woman who plans a teaching career. 
This booklet describes the career opportuni- 
ties in the field of special education for ex- 
ceptional children and lists the training 
requirements for certification in each area 
of the work. Schools offering required 
courses, salaries, opportunities for ad- 
vancement, and other pertinent details are 
included. 


Government and Public Service 


63. *The Outlook for Women in 
Police Work. Bulletin No. 231. 
Women’s Bur., U. S. Dept. of Labor. 
{Govt. Print. Off., Washington 25, 
D. C.} 1949. 3lpp. 15c. 


In presenting the future outlook for 
women in police work, this bulletin de- 
scribes the rewar situation, wartime 
changes, and the variations in employment 
opportunities. Information is included con- 
cerning requirements for entrance, training, 
earnings, hours, and chances for advance- 
ment. Some important factors to be con- 
sidered by those interested in this field of 
work as a career are suggested. 


Health 
64. *Chiropodist. Norman D. 
Foote. [Vocational Guidance Centre, 


205 Avenue Rd., Toronto 5, Canada. } 
1949. 3pp. 7c. 


What chiropody is, the nature of the work, 
and the qualifications necessary for entry 
into the feld are discussed in this mono- 
graph. Information concerning education 
and training, working conditions, cost of 
traming, and other aspects of the profes- 
sion is included. 
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65. *Pharmacist. [Chronicle Press, 

Moravia, N. Y.} 1949. 2pp. 10c. 
Reprinted from Guidance Chronicle, 
April, 1949. 
Present trends, future outlook, duties, and 
working conditions are described in this job 
brief. It also contains information regard- 
ing schools for training, costs of such 
training, the amount of training required, 
and the personal qualifications necessary 
for success in this profession. 


Home Economics 


66. *Why a Dietetic Internship? 
{Amer. Dietetic Assn., 620 N. Michi- 
gan Ave., Chicago 11.} 1949. 8pp. 
ae. 


Well illustrated with drawings, the infor- 
mation in this booklet is outlined in the 
form of questions which the student inter- 
ested in this field is expected to ask. 
Some of them are: What is an_intern- 
ship?, What are my expenses?, What are 
some of my duties?, Where will I work?, 
and, How many hours will I work? The 
answers to these and other questions are 
included. 


Library Work 


67. *Training for Library Work. 
{ American Library Assn., 50 E. Huron 
St., Chicago 11.} 1949. Spp. Free. 


Prospective librarians will be interested 
in the job opportunities in library service 
which are described in this leaflet. Edu- 
cational requirements, curricula, cost of 
training, basic salary scales and schools 
offering training are included. Opportuni- 
ties for specialization and the types of 
special instruction offered by the various 
schools are indicated. 


Personnel Work 


68. *Personnel Work. Vol. XLIII, 
No. 2 [Simmons College, 300 The 
Fenway, Boston 15, Mass.} 1949. 
4pp. Free. 

This bulletin explains just what personnel 
work includes and describes the areas in 
which the work may be performed. These 
include business and industry, government 
agencies, service organizations, and edu- 
cation. Information is also given con- 
cerning where and how the student may 


13 


(Items 65-72) 


secure the kind of training in personnel 
work that will suit his special area of 
interest. 


Printing and Publishing 


69. *Printer. John Spanner. [Vo- 
cational Guidance Centre, 205 Avenue 
Rd., Toronto 5, Canada.} 1949. 4pp. 
10c. 


In describing the work of a printer, this 
monograph considers the “amine condi- 
tions, the personal qualifications, prepara- 
tion and where it may be secured, the job 
opportunities and approximate wages. 
Some advantages and disadvantages of the 
work, and related occupations are listed, 


Radio Broadcasting 


70. *Radio. Maureen Daly. High 
School Career Series No. 21. [ Ref- 
erence Library, Ladies Home Journal, 
Independence Sq., Philadelphia 5, Pa.} 
1948. Spp. 10c. 


High school girls who are interested in ca- 
reers in radio will profit by the sound ad- 
vice and information contained in this leaf- 
let. It describes various jobs and lists the 
salaries to be expected from some of the 
most popular — acting, writing, directing, 
music, engineering, and publicity. Some 
suggestions for succeeding, from workers 
experienced in the field, are included. 


71. Your Opportunities in Tele- 
vision. Ruth Lee Harrington. [Medill 
McBride Co., 200 E. 37th St., New 
York 16.} 1949. 199pp. $3.00. 


Here is an accurate, authentic presenta- 
tion of the total job opportunities offered 
by the rapidly expanding television indus- 
try. Information is given concerning the 
requirements and duties of a wide variety 
of jobs, the qualifications, education, and 
experience necessary, and present salary 
ranges. Illustrations showing aspects of 
each job described and a cross-index of 
job types and categories are included. Jobs 
in related fields and the future of tele- 
vision are discussed. 


Recreation 


72. Personnel Standards in Recrea- 
tion Leadership. {National Recreation 
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Assn., 315 Fourth Ave., New York 
10.} 1949. 47pp. 50c. 

Intended to serve as a guide for official 
recreation boards in establishing and classi- 
fying positions and in selecting competent 
workers, this report of the standards for 
recreation leadership personnel will also 
be heipful to students interested in recrea- 
tion as a field of work. It lists the most de- 
sirable personal qualifications and essential 
attitudes necessary for all recreation workers 
and describes many types of leadership 
positions. Duties, education and training, 
specific qualifications, experience and _ rec- 
ommended salary scales are indicated for 
each position. 


Religious Work 


73. *Clergyman. W. J. Gallagher. 

{Vocational Guidance Centre, 205 
Avenue Rd., Toronto 5, Canada.} 
1949. 4pp. = 7c. 
In this monograph the duties, qualifica- 
tions, and training requirements for a min- 
ister are described. It also considers the 
working conditions, opportunities for 
specialization and advancement, the ad- 
vantages and disadvantages of the profes- 
sion, and the salaries to be expected. Sug- 
gestions for getting started toward the oc- 
cupation are also given. 


Repairing Services 


74. Watch Repairman. H. Alan 

Robinson. Occupational Abstract No. 
126. {Personnel Services, Inc., Main 
Street, Peapack, N. J.} 1949. 6pp. 
50c. 
In describing the work of a skilled watch 
repairman, this leaflet considers the em- 
ployment outlook, the personal qualifi- 
cations and preparation required, the li- 
censing requirements, and the earnings to 
be expected for both the beginner and ex- 
perienced worker. The outlook for women 
in this field and working conditions are also 
included. 


Retail Trade 


75. *Job Description for Mana- 
ger, Retail Automotive Service. U.S. 
Employment Service, U.S. Dept. of 
Labor. { Govt. Print. Off., Washington 
5. D.C7 1946. Gop. 5c. 


This Occupational Guide describes the work 
of one who provides maintenance and dis- 
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tributes supplies for automotive vehicles. 
It covers the duties, training, and working 
conditions. 


76. *Training Retail Salespeople 
to Meet Competition. Emerick Peter- 
son. Small Business Aid No. 484. 
{U. S. Dept. of Commerce, Office of 
Domestic Commerce, Washington 25, 
D. C.} 1949. 6pp. Free. 


Students who wish to become department 
store clerks or are otherwise interested in 
retail trade will find this material valuable. 
It describes several procedures necessary 
to acquire the correct habits and manners 
of an efficient salesperson and lists other 
pertinent points for the good salesman to 
consider. 


Science 


77. ¥*The Outlook for Women in 
Geology, Geography, and Meteorol- 
ogy. Bulletin No. 223-7. Women's 
Bur., U.S. Dept. of Labor. [Govt. 
Print. Off., Washington 25, D. C.] 
1949. 52pp. 5c. 


The young woman interested in geology, 
geography, or meteorology will find this 
pamphlet a guide to a career. It discusses 
the types of jobs filled by people trained 
in these sciences, the number and distri- 
bution of qualified persons, the chances 
for advancement, and the earnings to be 
expected. Of great importance is the sec- 
tion dealing with the future outlook. An 
appendix lists the Federal Civil Service re- 
quirements and salary scales for geologists, 
geographers, and meteorologists. 


Social Science 


78. School Psychologist. George 


J. Dudycha. Occupational Abstract 
No. 125. [Personnel Services, Inc., 
Main St., Peapack, N. J.} 1949. 
6pp. 50c. 


This leaflet describes the work, qualifica- 
tions, and training requirements of a 
school psychologist —- an educational spe- 
cialist concerned with the personal, social, 
and academic problems of school children. 
It contains information on future outlook, 
certification, job opportunities, and salaries. 


Social Service 


79. *Member Schools of the 
American Association of Schools of 
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Social Work. [Amer. Assn. of 
Schools of Social Work, 130 E. 22d 
St., New York 10.} 1949. 5pp. Free. 


A helpful guide for the student interested 
in social work as a career and the counselor 
who advises him, this folder lists those 
schools offering graduate professional study 
and which are accredited by the American 
Association of Schools of Social Work. 
Schools offering standard one-year courses 
and other specialized programs are indi- 
cated. 


80. Writing for Love or Money. 
Norman Cousins, ed. [Longmans, 
Green & Co., 55 Fifth Ave., New 
York 3.} 1949. 278pp. $3.50. 


The contents of this book concern writing 
as a profession or as an avocation and is 
a discussion of the personal problems that 
face a writer. It consists Fig group of 
thirty-five articles, by writers experienced 
in the major fields, which describe the 
problems and opportunities peculiar to 
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their special interest. The ideas and 
methods which these writers have found 
to be successful will be of interest to the 
young man or woman who plans a writing 
career, either for love or money, and who 
would like to know more about how to 
write. 


Writing 


81. The Writing Trade. Paul R. 
Reynolds. [The Writer, 8 Arlington 
St., Boston 16, Mass.} 1949. $2.50. 


In this book the author, an experienced 
literary agent, describes the writing trade 
and defines the six major markets for an 
author's products. He explains the way in 
which these markets work and discusses the 
relationship between author and agent; 
author and publisher; and publisher, editor, 
and agent. The book contains a great deal 
of practical information about writing and 
provides answers for many of the questions 
that young writers may ask about the 
“inside-facts” of editorial work. 
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Write for your free copy of the SRA Youth Inventory Manual 
TO LEARN WHY we think 


THE SRA YOUTH INVENTORY 


will be useful to you -- 
: i ad 


Useful because: 


® 


it 


@ It helps the teacher and counselor work with student problems 

@ [t helps the school administrator adjust guidance and curricu- 
lum plans to student needs 

@ It helps the student analyze and begin solving his problems 


The SRA YOUTH INVENTORY is a 298-item questionnaire covering 
personal problems in eight major areas of living; students indicate the 
problems that have bothered them. 


To learn how the Youth Inventory can help you help students, request 
your copy of the Manual—a 20-page booklet containing suggestions 
on uses for the Inventory, tables of norms established on each question, 
and information on the authors and their research. 


For your free SRA YOUTH INVENTORY MANUAL, send a postcard 


or letter with your name and address to: 


SCIENCE RESEARCH ASSOCIATES, 228 S. Wabash Avenue, Chicago 4, Illinois 





